
Grants Coordinator 
WELLthy Communities Inc. (WELLthy Communities) is a philanthropic, social enterprise 
committed to promoting wealth in marginalized, minority communities by fostering and driving 
initiatives to support access and improvement of education, health, and human service in 
Maryland and Washington, DC. As a mobile resource hub, WELLthy Communities cultivates an 
environment that promotes comprehensive wellness through the facilitation of onsite events; 
offering screening services, resources, and workshops tailored to the needs of our client 
community. Our role is to facilitate from start to finish by setting up and coordinating the event 
with our network of subject experts, professionals, and providers. 
 
We are seeking a Grants Coordinator to identify and submit grants to support WELLthy 
Communities’ community-based initiatives. The Grants Coordinator position will require an 
aptitude for non-profit writing, research, time management, and organization. The Grants 
Coordinator is responsible for gathering required documentation for grant submissions and will 
ensure prepared application documents are completed thoroughly and submitted in a timely 
manner. 
 
Responsibilities 

● Seek new funding opportunities for WELLthy Communities  
● Form, prepare, and manage proposal submissions on time 
● Liaise between WELLthy Communities and funders 
● Report to potential funders 
● Prepare budget plans 
● Ensure grant compliance and making sure funds are utilized properly 
● Attend various community-based networking events (nights and weekends may be 

required) 
 
Requirements 

● Established record of fundraising skills and experience in managing grants 
● A love or enthusiasm for providing accessibility to marginalized populations 
● Innovative thinker 
● Computer savvy; proficient in MS Office 
● Excellent organizational, written communication, and research skills 
● A knack for problem-solving 
● Persuasive, a professional manner, perseverance, patience, and good numeracy skills 
● A team player with leadership abilities  
● Bachelor’s degree and a minimum 1 year related experience preferred, or equivalent 

 
 
*​**A stipend will be issued upon receipt of grant completion and funding. Apply Here 
 

https://forms.gle/7yqKhQ328ssssSyk9

